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Wazza’s QuickStart
1. Moodle - What is it?

moodlenotes.wazmac.com
Background

You may be reading this document because someone at your school volunteered
you to be your school’'s Moodle administrator.

Or maybe your school is jumping on the Moodle bandwagon after someone went to
a conference and decided that your school needed to have the latest and greatest
techno stuff to maintain your school’s leading-edge status (or to bulk up their CV!).

And because “everyone else” is using this Moodle thing it must be good!

And now you are madly searching the Internet to learn about this wonderful new
thing and how you can best implement it at your school.

Either way, it’s just like any other day at school really. Lots of new stuff, lots of great
ideas - but you still have classes to teach, reports to write, and there is no time to
fully research and discover all the possibilities of the new stuff! Hopefully these
documents will help a little.

This document

This document is the first in a series of documents which aims to provide a brief
overview of Moodle for the complete beginner, and a quickstart guide to getting your
Moodle site up and running.

There are many different applications for Moodle, and there are a wide range of
books, web sites, videos, etc, to support learning about how Moodle works.

These documents are designed for the teacher who is new to Moodle, but who may
also have some responsibility in managing it's implementation in a school
environment - either across the whole school, or in your own faculty.

Once you get started, go exploring on the Internet with your favourite search tool to
discover the wide variety of resources that are freely available to support teachers
using Moodle in their school environment.

This document is the first in a series of documents about
setting up and using Moodle in a school environment.

The other documents in this series are available from:
moodlenotes.wazmac.com






1. Is Moodle a Web Site? We already have a school web site or Intranet.

This is a question often asked by those new to Moodle. If you aren’t interested in
this bit, skip straight to the next bit....

If you are still with us - yes - Moodle is a web site.

And yes - some schools do use Moodle as their Intranet (or Internet) web site.
But this is not what Moodle is intended to be. Moodle is an “interactive”
environment, for providing lesson content for students. Part of this may be a “web
site” - but your current Intranet is probably best left in place.

Moodle can be used as a sub-site of your school’s main Intranet site. A link on

your school’s Intranet site can provide a quick option for teachers and students to
access the additional content provided on your Mood/e site.

Welcome to
Somewhere PS -
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2. Moodle in a Nutshell

Moodle is a Course Management System (CMS) that provides a facility for
teachers to deliver lessons online.

Using Moodle, you can upload worksheets, have students submit assignments
electronically, host forums, set quizzes, etc.

How you might use Moodle with your students will vary from school to school,
and from classroom to classroom.

Distance education students might access all their lesson content, and submit all
their assignments through Moodle, while students in “regular” face-to-face
classrooms might only use Moodle to download back-copies of lesson notes or
revision sheets, and maybe participate in some online class discussions.

Combining online lesson delivery with face-to-face teaching is known as “blended
learning”, and is gaining popularity where students (and teachers) have regular
access to mobile devices such as netbooks and iPhones or iPads.

The important thing to remember is that you can (and should) introduce Moodle a
little bit at a time - as you feel comfortable with the environment, and as student
feedback suggests that it is a positive initiative.

1 Safety in the Workshop (.

You will not be able to undertake practical activities in the workshop
until you have completed this Topic.

Disk Sander Safety - Web Page

é_lﬂ Disk Sander Safety - Hand Out

':é,l Disk Sander Safety - Link to Video

~J All Safety Documents

[:j] Assignment 1 - Disk Sander safety - Due Feb 26 (Single file)
[j Assignment 2 - Portable Drill Safety (Online Text)

> Portable Drill Safety (Quiz)

A topic in a Moodle course





3. Moodle Jargon

Once you get your head around it all, Moodle is not too complicated. Not for the
basics, at least.

Moodle is capable of doing many different things - you don’t need to know how to
do everything in Moodle to be able to get started using it.

in fact, Moodle contains a lot of features that you will probably never use.

Keep it simple. Stick to the basics. Remember that (in a K-12 school) this
software is supplementary to the face-to-face teaching and learning environment,
and should remain as a support option for this environment. It is just another tool
in your teaching toolbox!

The biggest hurdle to overcome in your new Moodle world is understanding the
language.

Just like when you go on a holiday to another country - once you have a basic
understanding of the language and customs of the local people, you will quickly
be able to undertake your normal daily functions.

So, here we go. Here is some basic Moodle jargon and geography.....

3.1.  Moodle
First things first - the word Moodle itself is an acronym. Of course!

Modular Object-Oriented Dynamic Learning Environment. (Might come in
handy for your next staff trivia quiz!)

Moodle is part of a larger family of web-based environments known as
Content Management Systems (CMS).

Content Management Systems provide the facility for mere mortals to be
able to edit web pages using a web browser, rather than having to use
specialised web page editing software.

Moodle is in a subcategory of this CMS software. Moodle is referred to as
a Course Management System, or a Virtual Learning Environment, or a
Managed Learning Environment, to name just a few.





3.2.

The Front Page

The first page you see when you visit a Moodle site is known
(unsurprisingly) as the Front Page.

A new Moodle installation has an almost completely blank Front Page.

Your school’'s Moodle administrator can configure this page to suit the
needs of teachers and students at your school.

The Moodle Front Page is usually composed of three columns - skinny
columns on the left and the right sides of the page, and a larger column in
the middle of the page. (Sometimes you may only have one skinny column
on the right of the page.)

The main centre column contains either a list of Courses, a list of
Categories, or a combination of both. (See the following pages for info
about Categories and Courses.)

The skinny left and right columns are filled with items known as Blocks.
These Blocks may contain items such as a calendar, a clock, a login
window, etc. You can configure these Blocks to be visible in any order, and
you can choose from a large variety of Blocks to “plug-in” to your Front
Page.

Course categories - Login

J English Welcome to our School Username somewher

';J Maths B

21 Sei Password esesssss

Gd Science

Jue (Login)

;J TAS Create new account

7] PD/H/PE 2 2 | ] Lost password?

= / A — el o .5

;J Languages ¥ N « 8" 'r”“ o

o Arts e I

7 Library English Maths Science HSIE TAS An example site for a secondary

7 Careers school.

;J St‘tn’fruom ED\

7 Miscellaneous s \ -

All courses ... \ ta i P N = Calendar
) gl e :
- < February 2010 >
PDHPE LOTE Arts Library Careers
Sun Mon Tue Wed Thu Fri Sat
8 9 10 1 12 13

4 15 16 17 18 19 20
21 22 23 24 25 26 27
28

Side column Main column Side column





3.3. Categories

Categories are “containers” for all the Courses that you create. Categories
can (and usually do) have sub-categories.

Since your Courses are likely to be presented to classes, your Moodle
Categories and sub-categories are best designated names that represent
Faculties, Year Groups, Classes or Teachers.

Faculty
(Category)

Subject
(Sub-category)

Teacher / Class
(Sub-category)

I HResources

Class Materials

(Course -Topics format)
Link to Document

Link to Web Site
| | Unitof Work
(Topic) Web Page

Wazza’s QuickStart - 1. Getting started with Moodle - What is Moodle? 6





3.4. Courses
Lessons in Moodle are delivered through Courses.
Courses are divided into Topics (or Weeks).

Each Topic is made up of a series of Resources and Activities.

1 Safety in the Workshop O
You will not be able to undertake practical activities in the workshop until you have
completed this Topic.

[ Disk Sander Safety - Web Page
&)} Disk Sander Safety - Hand Out

) Disk Sander Safety - Link to Video Resources
| All Safety Documents

g Assignment 1 - Disk Sander safety - Due Feb 26 (Single file)

Ij];\.ssignment 2 - Portable Drill Safety (Online Text) o

. Activities

\:§ Portable Drill Safety (Quiz)
3—’ Safety Discussion (Forum)

3.5. Resources
Resources are the content of your course.

You can upload files, videos, and slide shows, and link to web sites that
are relevant to the Topic.

Students can download these resources when they need them.

3.6. Activities
Students participate in Activities to complete a course.
You can add assignments, quizzes, forums, surveys, etc as Activities.

When students complete an activity the teacher can grade the result for
each student and provide feedback electronically.

So, enough of this background stuff - head for the next document in this series to
get started on a real Moodle site!
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2. Moodle - Designing a Framework
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Background

Content Management Systems (CMS) are designed to make it easy for non-tech-
savvy users to publish online content. There are many such systems - an Internet
search will reveal CMSs such Joomla, Drupal, and dozens of others.

Moodle is a specialised CMS designed for use in the education community. Moodle
is an open-source Course Management System (CMS), widely use in education to
provide online lesson resources. Moodle is also referred to as a Learning
Management System (LMS) or a Virtual Learning Environment (VLE).

Moodle is actually an acronym (as technology stuff often is!) for Modular Object-
Oriented Dynamic Learning Environment.

All of which is probably a real big turn-off to the very people that we want to use the
system. Both teachers and students!

Moodle has been used for many years in distance education in the secondary
school sector, and as a lesson delivery option for “off-site” classes in the tertiary
sector, but has recently come into favour in “regular” K-6 and 7-12 schools for
content delivery - encouraged by the more widespread use of mobile devices by
students and teachers, and the introduction of more flexible learning environments.

Document Overview

This is the second document in a series of documents designed for teachers who
are new to Moodle, but who may also have some responsibility in managing it's
implementation in a school environment.

This document discusses two preliminary aspects of setting up a Moodle site, from
the point of view of the person who is new to using the software in a school
environment.....

. Planning a site framework;

. Setting up Moodle to reflect the planned framework.

This document assumes that you have administrator access to be able to change the default setup of Moodle.

If you don’t have administrator access for your school server, you can setup a free Moodle account (with you as
the administrator) at www.keytoschool.com and experiment with creating a modified Moodle framework there.
Once this experimental framework is finalised you can then re-create that structure on your school server.




http://www.schoolto

http://www.schoolto



1. Planning Your Moodle Framework

When your first start exploring Moodle you can feel quite lost in the layout and
organisation of the software’s framework.

This document suggests creating a framework that mirrors the organisational
structure of the average local school.

In a secondary school this would involve creating a framework based on
Faculties, while in a Primary school the framework might be based on Year
groups or Stages.

While the examples used in this document reflect the organisational structures of
local schools, you should substitute your local structure in the place of that used
in the examples, if you would like to implement a similar model.

So - step 1 is to get out a pen and paper and sketch out how your school’s
management/students/teachers/learning structures are organised.

The question to ask as you map this out is - “Where would teachers/students
look for resources (web links, lesson notes, assignments, quizzes, etc) for a
particular class or subject?”

Of course, this might be a bit hard to do until you understand what Moodle is, and
what it is capable of doing. So, if this is the case, maybe just go with your current
Faculty > Year > Class structure to get started.

Alternatively, maybe Faculty > Teacher > Classes might be better suited to your
school.
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: % sy e e | | | e
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An important part of considerations when planning this framework is the
maintenance aspect - how much of this structure will need to be changed be the
Administrator each new academic year? How difficult will it be for teachers to
maintain their various classes and units of work in a given framework?





2. Creating your framework in Moodle

Once you have sketched out an organisational framework on paper it’s time to
start up a computer and log on to Moodle, to turn your plan into on-line reality.

Moodle software runs on a server - you access it through your web browser. You
don’t need to install anything else on your computer, but you do need to know the
web address (the URL) of the server where Moodle is installed.

Often this will look something like http://my.server.name/moodle. But you might
need to be on your school network to access it, or you might need to logon to
your school’s Intranet from home before you can reach the Moodle server.

Also, you might find that your Moodle pages look a bit different to those shown in
the images in this document - there are a zillion different ways to set this up, and
someone may already have had a fiddle with your Moodle server, altering the
default setup that is shown on each page, the theme that is used, etc.

2.1. First look

When you first access a new Moodle site the Front Page will probably
look something like this:

Somewhere HS ¥ou see oot logped . ()

This is a demonstration site for Moodle.

KeyToSchool  Moodle Stats

Avallable Courses

No courses in this category ,

There will be a (blank) list of Available Courses, and a notification that
there are No courses in this category.

If we were providing Moodle for just a single faculty, or a group of
participants with a common need or interest, this sort of course listing on
the front page might be appropriate. But in a general school environment.
with diverse needs and interests, we probably need to provide some
categorisation and context for the “courses” that we are going to offer - to
avoid a huge list of courses on the front page that will be irrelevant to most
people in the school.



http://my.server.name/moodle

http://my.server.name/moodle



2.2.

Setting up Categories

If you have sketched out your framework on paper so that it mirrors school
faculties or year groups, then each of these faculties/groups will be known
in Moodle as “categories”.

So, English, Maths, Science, or Year 3, Year 4, Year 5, etc, are each
known (in Moodle) as a “category”.

We are going to setup our front page to provide a customised list of

categories (Faculties or Year Groups) but first we must create these
categories.

2.2.1. Use your Administrator credentials to login to Moodle.

Login =

Username admin

Password eeesssss

/Login )

2.2.2. You will be advised (usually at the top right of the window) that you
have logged into the account as an Admin user.

You are logged in as ¢ )

2.2.2.1. To digress a little - if you click on your name (where it
says You are logged in as) you will be able to change the
information in your user profile.

Admin User

Profile | Edit profile | Forumposts | Blog | Notes | Activity reports | Roles

Email address:
First access: Sunday, 8 March 2009, 03:39 AM (304 days 17 hours)
Last access: Wednesday, 6 January 2010, 08:00 PM (42 secs)

Click on the tabs and edit the info here if required.

2.2.2.2. Click on the Home link at the top left of the screen to
return to the Front Page.

Home » Participants » Admin User





2.2.3. You will notice that when you login as an Admin User there is a
Site Administration list shown at the left of the front page.

Site Administration =~ Available Courses

® Notifications

O Users No courses in this category
O Courses

O Grades

O Location

O Language

O Modules

O Security

] Appearance
O Front Page
O Server

O Networking
O Reports

O Miscellaneous

Cand e
(_Add a new course )

2.2.4. Click on the Courses folder then (in the expanded Courses
folder) click on Add/edit courses.

Site Administration

= Notifications
O users

o

e Add[édit courses

® Enrolments

® Course default settings
® Course request
® Backups

2.2.5. You will see a list of Course Categories and the Courses
contained within those categories - probably empty (other than the
Miscellaneous category) at this stage!

Course categories

Course categories Courses Edit Move category to:
Miscellaneous 0 EBXAa ((Top 14

(" Add a new course )( Add new category )






2.2.6. Click on the Add new category button.

( Add a new course )( Add new category )

2.2.7. Enter a name for the new category. For the purposes of this
example we will use typical secondary school Faculty names for
each category.

Add new category

Parent category | Top 9

Category name* | English

Description @

At this stage we will leave the Description field blank.

2.2.8. Click on the Create category button at the bottom of the window.

( Create category ) ( Cancel )

2.2.9. You will be returned to a window displaying the English category,
and a (blank) list of courses in the new category.

Course categories: | English +)

(Edit this category )( Add a sub-category )

No courses in this category

) SR |
( Add a new course )

Search courses: (Go)






2.2.10. We could now add sub-categories to the English faculty (ie, Junior
and Senior classes, etc), but for the purposes of this exercise let’s
continue to create all our “top level” categories first.

* In a secondary school this may be the school Faculties.

* In a primary school this may be Years or Stages.

2.2.11. Click on the Add/edit courses in the Site Administration list.

Site Administration

® Notifications
O Users
& Courses
" Add/edit courses
® Enrolments
® Course default settings
® Course request
® Backups

2.2.12. You will see a list of categories that you have already created.

Course categories

Course categories Courses Edit Move category to:
Miscellaneous 0 BXa ¥ Top

English 0 BXA 4 Top

" Add a new course )( Add new category )

2.2.13. Continue to add new categories until you have populated the list
with your “top-level” categories.

Check that the Parent category is listed as Top when you add
each new category.

Parent category | Top v <

Category name* PDHPE

Description @

(To avoid accidentally adding a new category as a sub-category of
a previously created category, click on the Add/edit courses link
to return to the main category management window after creating
each new category.)





2.2.14.

2.2.15.

2.2.16.

2.217.

The category management window (Courses > Add/edit courses)
will display a list of all the categories that you have created.

Course categories Courses Edit Move category to:
English 0o XA Top 3
Science 0 BXA 1+ Top s
HSIE 0 BXa1+¥ Top v
Maths 0 BXA 4+ Top ;
TAS 0 BXAa 1+ ¥ Top v
PDHPE 0 BXAa 1+ Top v
Languages 0 BXAa 4+ Top v
Arts 0 mxXatd [Top C
Library 0 BXA 1+ Top 3
News 0 BXAa 1+ Top v
Miscellaneous 0 BXA 4 Top +

Use the down-arrow icon under the Edit section of the window to
move the Miscellaneous category to the bottom of the list.
Now we will create some sub-categories.

Click on the Create new category button, and choose the
category that you want to populate with a sub-category.

Add new category

Parent category | Top B

. ¢ Top
Category name™ | g oich

. e Science
Description @ | i

Maths

jTas |
uchet ﬁ 1 (8 pt) EDHPE 3 lang ‘4] B 7 U § % X
anguages N
E=E= M ™ EiSans —he@é&e EDOQaE

Library
News
Miscellaneous

Enter the information for the new sub-category, checking that it is
entered under the correct Parent category.

Parent category | TAs $

Category name™ Industrial Arts

Description @

Continue to add new sub-categories for each of your “top-level”
categories until you have replicated your framework sketch.

Of course, you can also have sub-categories of sub-categories -
eg - English > Junior Classes > Year 7 > Novels. These can all be
edited, moved, or deleted via the icons in the Category
management window at a later date, if required.





3. Displaying your categories on the Front Page
As mentioned previously, the default setting for a Moodle front page is to display
a complete List of courses offered in all the categories that you have created -
not a great “Welcome” page for those that we are trying to engage in using our
site - for either students or teachers!

So our next job is to change the look of the front page.

3.1. Log on to Moodle as an Administrator.

Login =

Username admin

Password eeesssss

/Login )

3.2. Inthe Server Administration list, click on the Front Page folder, and then
on Front Page settings.

" Front Page settings
® Front Page roles

® Front Page backup
® Front Page restore

® Front Page questions
® Site files

3.3.  You will see that you can change the Name of the site, and the name of
the Home link in the breadcrumbs trail at the top of each page, if required.

Full site name Somewhere HS

Short name for site (eg Home
single word)
hortname






3.4. Scroll down the page to the Front Page items section:

“«r

Front Page | List of courses j

frontpage None

e

None
None ?]

The items selected above

“«

Front page items when | List of courses |4

logged in [ None [
frontpageloggedin None Q
None ?]

The top section indicates what people will see when they are not logged
in. The lower section indicates what people will see when they are logged
in. To avoid confusion, let’s keep them both the same for now.

3.5. Just as an example (we are not going to leave it like this!) change the List
of courses popup menu to List of categories.

Front Page | List of categories _3]

frontpage None ﬂ

None _3]

None ﬂ

Front page items when | List of categories 4]
logged in | None B
frontpageloggedin None -?]

None ﬂ

3.6. Scroll to the bottom of the page and click on the Save changes button.

3.7. Then click on the Home link in the breadcrumb trail at the top of the
screen

Home » Administration » Front Page » Front Page settings





3.8.  You will now see a fairly bland text listing of all your course categories, and
the various sub-categories. You can click on a faculty or subject to go
straight to that category.

Course categories
English
Mrs Johnston
Mr Hernandez
Mr Fazio
Ms McGee
Mr Burton
Ms Summers
Maths
Mr Newton
Ms Young
Mr Jackson
Mr Booth
Ms Maxwell
Science
Junior Classes (Yrs 7-10)
Senior Classes (Yrs 11-12)
Chemistry
Biology
Earth & Environment
HSIE
History
Geography
Society & Culture
TAS
Home Economics
8MC
9BN

Not very user-friendly for the first time user! Very “texty”, and lots of
scrolling to see information at the bottom of the page.

The next document in this series will suggest an alternate layout for the
Front page, more closely resembling a more traditional web page.
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Moodle 101 - Quickstart for Teachers
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Document Overview

This document is for teachers who are new to Moodle, and provides a basic
introduction to:

- creating an e-learning Course within Moodle;
- adding some resources to the Course;

- setting an assignment;

- grading an assignment.

Other documents in this series provide further information about Moodle Resources,
and Activities, and setting up a framework for a school Moodle site, for school
administrators.

This document assumes that your school already has a Moodle site, with an
appropriate framework, and that you have a role as Course Creator in the
appropriate area of the site.

If your school does not have a Moodle site, you can setup a free Moodle site, with
which to experiment, at:

- Key to School - www.keytoschool.com , or
- MDL2 - www.mdlI2.com/





Part 1

Creating a Course





1.

Creating a Course

1.1.  Open your school’'s Moodle site in a web browser.

1.2.  You will see the site’s Front Page.

Somewhere HS

An example site for a secondary school.

KeyToSchool  Moodle Stats

Welcome to our School

® = wow 8

Engiish Ma Science HSIE TAs

.
&4 =+ 7l &2 v
LOTE Arts Library News

PDHPE

1.3.  Click on the Login link and login to Moodle.

Login =

Username | admin
Password eeeesses

I L - \’
( Login )

You will need to be designated as a Course Creator (or a Site/
Category Administrator) to be able to add new Courses.

1.4.  Navigate to the class in which you want to add a new Course.

If this is the first Course that has been added to the class, you will
be advised that there are No courses in this category.

Industrial Arts
7DT
8DT
oDT
Y
Course categories: | TAS / Industrial Arts / 8DT [

(" Edit this category )(Add a sub-category )

No courses in this category

—
(_Add a new course )

Search courses: (Go






1.5.

1.6.

1.7.

1.8.

1.9.

Click on the Add a new course button.

( Add a new course )

Provide a Full name and a Short name for the course.

Category @ [ TAS / Industrial Arts / 8DT )

Full name* @  Wood Technics - Term 1

Short name* @ wrvs-1

Course ID number @

The short name will be useful for students to navigate within
Moodle using the “breadcrumbs” menu at the top of the screen.

In this example, there will eventually be four courses created for the
class - one “course” for each school Term.

Provide some Summary info about the course.

4

Trebuchet ) (1 1) (g [8) B Z U § = xX #) o
E=EEE M ZiTEE gy — b OQOQGE ©

Wood Technics - Year 8 - Term 1

Path: body

This information will appear adjacent to the Course name in the list
of courses.

If not already selected by default, choose the Topics Format from
the popup list of options for the course format, and set the Number
or Weeks/topics to 10 (for a 10 week school Term, for example).

(Your Moodle Administrator can adjust this to be the default setting
in Site Admin > Courses > Course default settings).

Format @ Topics format T]
Number of weeks/topics [ 10 %

Scroll down to the bottom of the page and click on the Save
changes button.





1.10.

You will now be asked to check on the Assignment of Roles for the
course - who can access what.

Assign roles in Course: WIY8-19

Roles Description Users

Administrator Administrator

ally do anything on the site, in all courses. o

ate

Course creator Course creators can new courses and teach in them. o

Teacher Tead 0 anything within a course, including changing the o

grading students.

Non-editing teacher n teach in courses and grade students, but may o

Student Stu 1 Moodle Student 10

Guest Guests hay

(_ Click here to enter your course )

Your options here may vary a little, depending on how your school’s
Moodle server is setup for importing and distributing users, etc.

For now, don’t worry about this. Click on the button to enter the
course. (We can assign roles later if necessary).

You will now see the blank course, and sections for a list of Topics.

We selected 10 Topics, to reflect a 10 week school term.

‘Wood Technics You are logged in as. 0 )

KeyTo School ~ Moodle Stats

ome - wrvs @ (Switch role to..
People ~' Topic outline Latest News
2 Participants Add a new topic..
8 D3 (No news has been posted
yet)
Search Forums S o
(Go) 3 OO Upcoming Events
Advanced search @ ‘There are no upcoming
4 O events
Administration 5 o ¢
Turn editing on
4 . [a]
7 ]
8 o
9 ]
10 o

How you make use of this layout depends on your school’s needs.

For the purposes of these notes, we will consider the Course to be a
Term, and each of the items in the Topic list to be a Topic within the
Term’s study.





1.12. Click on the Turn editing on button, at the top of the screen.

( Turn editing on )

1.13. This will add a number of editing icons and menus to each Topic on
the screen.

Topic outline

w

& News forum > JMe K& &

@ ((Add a resource... %) @ [(Add an activity... 2]

1 '

@ ((Add a resource... %) @ [(Add an activity... ™ 5

1.14. At the top of the centre column of the page is the heading Topic
Outline, and a small editing icon below the heading.

Topic outline

w

1.15. Click on the Topic outline editing icon and enter some text that
summarises the Term’s topics.
Summary of topic o
Trebuchet 3 (1ept) %) (g [#) B 7 U § * x 8 o
E=E=EE N EEFEE Tl —dbesde OQOQGR ©
The units of work below represent each week of this Term.
1.16.

Click on the Save changes button at the bottom of the window.





1.17.

1.18.

Click on the Summary editing icon in the first Topic.

In the editing window, enter a title for Topic 1.

Summary of topic 1

HDm @B LU %
EEE=E=E N EEEE T —dhe@e OQOQOGE

®?) o
<

©
>

Safety in the Workshop

You can use the Bold, Italic, etc formatting buttons in the toolbar.

Click on the Save changes button to save the title and return to the

Course page.

1.19.

Repeat this process for each Topic.

1 Safety in the Workshop &

@ [ Add a resource...

2 Marking-out Tools
w

@ Add a resource...

3 Preparing Timber

"

@ Add a resource...

1.20.

The icons on the right-hand side of each Topic provide some options

for each Topic’s display to students in the Course.

O v & ¢

Hover your mouse over each icon to see a description of it’s
purpose, and click on them to see their effect on the Topic(s).

The next section will describe the process of adding Resources to

each Topic.





Part 2

Adding a Resource to a Course

- Link to a web site
- Link to a document





2. Add a Resource to a Course
2.1. Creating a Link to a Web Site
If you have located some relevant resources on the Internet, you
can create a link to the web site(s) containing these resources.

2.1.1. Navigate to the Course you have created, and login.

2.1.2. Click on the Add a resource popup menu and choose to
Link to a file or web site.

| Add a resource... ﬂ
Add a resource...

| Book

| Insert a label

Add a lightbox gallery

Compose a text page

Compose a web page

Display a directory

Add an IMS Content Package
L Add a SLOODLE Map

2.1.3. Enter a Name for the Web site, and a summary (ie a
description of the Resource).

General

Name* | \eb site - Disk Sander Safety

Summary B
[Trebuchet | [1eey ~| (e~ BZUS %< 8 oo
EEEE NN EEEE Tl —Jdeode AOOG@ ©

Information about safe use of the disk sander

2.1.4. Scroll down to the Link to a file or web site section of the
page.

Link to a file or web site

Location  hup://

(" Choose or upload a file ... )

—_—
Search for web page...






2.1.5.

21.7.

2.1.8.

Enter the address of the web site, including the http:/
prefix.

Link to a file or web site

Location h:tp:/,v'w-.-«\-.xvr'g\ma.ccu/a"t/stucio/sa‘ety/sculp:ul'

l Choose or upload a file ... I

Search for web page...

(You can copy and paste this address from a browser in
another tab or window. Clicking on the Search for web
page button will take you to your default search site)

It is a good idea to choose to open the web site in a New
Window, so that students are able to easily return to
Moodle after visiting the web site.

Window

Force download [H

Windo T

Same window les may ignore this settin
New window Y <

Click on the Save and return to course button to return
to the list of Resources for the Topic.

1 Safety in the Workshop é =

7

B [Add a resource...;] B [Add an activity...;l +

k| Web site - Disk Sander Safety

Click on the link, to check that it works as expected.

Congratulations! You are now a web publisher!





2.2.

Creating a link to a document

An obvious use for Moodle in providing resources for students is to
link directly to documents or files that would normally be distributed
as ‘handouts’.

From a technical perspective, we need to keep two things in mind
when providing online documents and files for students:

a) the format of the document or file - not everyone may have the
same commercial software (eg MS Office) installed on their home
computers. It is a good idea (and good ethical practice) to use a
non-proprietary format which is readily accessible by everyone - eg,
rtf, pdf, etc.

b) the size of the document or file - while it is tempting to provide
your Powerpoint or Keynote file for students to download, how long
will it take to download, with all those images, sounds and movies?
Again, it is good practice to reduce the size of the file by carefully
selecting and editing graphics and audio files before including them
in documents and presentations, and to save such files as PDF files.

In this example we will use PDF, a format in which any document
can easily be saved and read using freely available software.

2.2.1. The procedure is similar to the procedure for linking to a
web site, as detailed in the earlier section.

Click to add a new resource, choose link to a file or web
site, then scroll down to the Link to a file or web site
section of the page.

Link to a file or web site

Location http://

(_Choose or upload a file ... )

Search for web page... )

2.2.2.  This time, rather than adding a link to a web site, click on
the button to Choose or upload a file.

(Make a folder ) Select all ) (Deselect all ) (Upload a file)






2.2.3.

2.2.4.

2.2.5.

2.2.6.

2.2.7.

Click on the Browse button to locate the file to be
uploaded. Note the size limit!

NTY8 » Files » Year_8_Safety
Upload a file (Max size: 128MB) --> /Year_8_Safety

-Di i -
/Users/warren/Desktop/moodle-pics/disk-sander.pdf { Browse... )

("Upload this file )

Click on the Upload this file button.

You will be notified that the file has been successfully
uploaded.

B> Fles » Year_B_Satety

File uploaded successfully

Name Size Modified Action
4 Parent folder
O & disk-sander.pdf 131.8KB 17 January 2010, 06:07 PM Choose Rename

Click on the Choose link adjacent to the document, at the
right side of the window.

Action

Choose Rename

You will be returned to the Course Resource page, where
the name and location of the linked file will be confirmed.

Link to a file or web site

Location | Year_8_Safety/disk-sander.pdf

Click on the Save and return to course button.

You will see the link to the document listed within the
Topic.

1 Safety in the Workshop ® |
¥

You will not be able to undertake practical activities in the workshop until you have KN
completed this Topic. = JM& % & ¥

|4 Disk Sander Safety Hand Out = JM® ¥ &

@ [_Add a resource... %) @ [Add an activity... B






Part 3

Setting an Assignment





Setting an Assignment

An Assignment is a task which requires students to submit a file to the
teacher, via Moodle, for assessment.

The file can be submitted in any electronic format. An essay submitted to
the English faculty, for example, may be in a pdf format, while an
assignment submitted to the Music faculty may be in mp3 format.

We do need to remind students (and teachers) of the implications of the

size of graphics and sound files, and the limitations of uploading large files.
(There is a whole new world of learning here!)

3.1. To set an Assignment as an activity in a Course.....

3.1.1. Navigate to the course to which the activity will be added, as
described earlier in this document.

1 Safety in the Workshop & O
You will not be able to undertake practical activities in the workshop until you have completed this Topic. = JfBXa @&
[ Disk Sander Safety - Web Page = JM& X & ¥
(&) Disk Sander -Hand Out & P EX A
Q;‘ Disk Sander Safety - Video = P& XK &
“J All Safety Documents = JP & K &
@ Add a resource... —ﬂ @ Add an activity... —3]

If necessary, click on the Turn editing on button to see the
Add an activity pop-up menu.

3.1.2. Click on the Add an activity menu, and choose to Upload a
single file. (This means that students will be asked to
upload a file).

Add an activity... ﬂ
Add an activity...
Assessments
Anonymous Survey
Child
MyWork
Progress
Survey
Assignments
Advanced uploading of files
Online text
Offline activity
Random assignment






3.1.3. Provide an Assignment name and a Description.

General

Assignment name® Assignment 1 - Disk Sander safety - Due Feb 26

Description* @

Trebuchet B (1em 9 BB BZ US = x B oo
EEEE=E M1 ISEEEE T —be@de OQOQGR ©

Assignment 1 - Disc sander safety O

Make a drawing that shows which part of the disc sander surface to use. Be

e ab o Sy S S S,

The Assignment name is how the assignment will be
identified within the Course.

If you have lots of Resources and Activities in the course, it
is worth providing a name that clearly identifies the
assignment.

1 Safety in the Workshop

You will not be able to undertake practical activities in the workshop until you have
completed this Topic.

Disk Sander Safety - Web Page
(&} Disk Sander Safety - Hand Out
@j Disk Sander Safety - Video

() All Safety Documents

@Assignment 1 - Disk Sander safety - Due Feb 26

3.1.4. The Description information that you provide here is the
information that students see when they click on the link to
the assignment, and guides students in the assignment
requirements.

Assig t 1 - Disc der safety
Make a drawing that shows which part of the disc sander surface is the safe part of the wheel to use.
Be sure to include an arrow showing the direction of rotation of the sander wheel.

Imagine that your drawing is going to be used to show other new students how to safely use the disc
sander - it may be laminated and glued to the wall next to the sanding machine in our workshop!

Upload your completed drawing as a PDF file.

If you are not sure what software to use to create this file, ask your teacher for some more info.






There are some other settings that require your
consideration in the General area of the assignment
configuration.

Grade @ [ 100 )
Available from (23 [§)(January  [5) (2010 [5)( 13 [3) (20 [5) O Disable
$)(2010 (4)(13 0 &+ M Disable

Duedate (30 : [ january

Prevent late submissions (No %)

- Set a maximum mark (Grade). The default setting is a
percentage.

- Set a Due date, if required. Remember that Moodle is very
unforgiving - one second late and the student may not be
able to upload!

- If you set Prevent late submissions to No, students will
be able to submit assignments after the due date, but their
assignment will be flagged as “Late”.

If the submission of the assignment may require some
ongoing discussion with the teacher, resulting in subsequent
editing and re-submission by the student, you can set the
Allow resubmitting option to Yes.

Upload a single file

Allow resubmitting @ [ ves 4}
Email alerts to teachers @ [(No %)

Maximum size [ 1m8 =]

- Also consider whether or not may be useful, in your
particular environment, to send an email alert to teachers
whenever a student submits an assignment response.

It may also be useful to enroll a “test” student in your
course, so that you can login as that student and see what
your handiwork looks like from a student’s perspective.

Maybe even submit a response as the Test student so that
you can see what is involved in the marking/grading process
as well.
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Grading an Assignment





Grading an Assignment

Once students have submitted their assignments you can provide a grade
and some feedback for students who have submitted their assignments.

41.

4.2.

4.3.

4.4.

Log in as a Teacher and navigate to the course which contains the
assignment.

1 Safety in the Workshop
You will not be able to undertake practical activities in the workshop until you have
completed this Topic.
Disk Sander Safety - Web Page
é];’ Disk Sander Safety - Hand Out
@ Disk Sander Safety - Video
[J All Safety Documents

[C) Assignment 1 - Disk Sander safety - Due Feb 26

Click on the link to the assignment.

In the top right corner of the screen click on the View submitted
assignments link.

View 1 submitted assignments

You will see a table displaying a list of submitted assignments.

Firstname : AIABCDEFGHIJKLMNOPQRSTUVWXYZ
Surname : AHABCDEFGHIJKLMNOPQRSTUVWXYZ

/ -
]
<0 m] 5] - O

4 assignmenti-discsander.pdf
Moodle Student 10 - Saturday, 23 January 2010, Grade
02:14 PM

Final
grade)

Submissions shown per page?@
Allow quick grading () @

Click on the Grade button.

Grade






4.5.

4.6.

4.7.

A smaller window will appear, providing:

- a link to the student’s submitted work;

- a space for you to type comments about their work;
- a popup menu to provide a grade for the work;

- an option to send the student a notification email.

Grade( 90 /100 %

Final grade: -

Trebuchet BTN #)(ng [8) B Z U § = xX #) o
E=E== M S = d —bese QOSSR © @A

Well done Sam.

1 You have provided a clear and concise response to the question.

Path: body

™ Send notification emails

(save changes )(Cancel

1 Moodle Student 10 4} assignmenti-discsander.pdf

Saturday, 23 January 2010, 02:14 PM

Click on the link to read the student’s submission, provide a Grade
and some assessment comments in the text box.

When completed, click on the Save changes button.

™ Send notification emails
c v/ﬁ\

You will be returned to the window displaying the list of submitted
assignments.

Firstname : AHLABCDEFGHIJKLMNOPQRSTUVWXYZ
Surname : AHABCDEFGHIJKLMNOPQRSTUVWXYZ

/ o ol
=] =] - 5] grade[]

& assignmenti-discsander.pdf

0/ Well done Saturday, 23 J:
Moodle Student1o | 2°/ Saturday, 23 January 2010, aturday, 23 January | ;g0 90.00
100 ... 2010, 02:33 PM
02:14 PM
Submissions shown per page 10 /@

Allow quick grading O @

Notice that the Grade button adjacent to the assignment that you
marked has now changed to an Update button.

Update

You can click on this link to return to the assignment and edit the
grade and comments, if required.






Moodle Tool Guide for Teachers

What you want to
use (technology)

Add Resource
Upload a file
(Word Document/
PowerPoint)

Add Resource
Link to a web page

News Forum
Use to send out
course
announcements

Discussion Forum
Use for many
types of learning
activities *

Wiki

Use for many
types of learning
activities

Glossary

Use for learning
activities that
gather resources
or present info

Quiz

Use to assess
learning,
formative or
summative.

Lesson

Use for presenting
branched info or
testing

Assighment

Use to collect,
assess & provide
feedback on
assignments

Database

Allow students to
collect, share &
search created
artifacts

What you want to

achieve (pedagog

Ease of use
How easy can this
be set up by you?

Easy, like an email
attachment. But
can your doc
stand on its own?

Easy, find the web
address (aka url —

the bit that starts

with http://), copy
it, paste it.

Easy. It's a
standard forum,
already set up in
your course.

Easy. Forum has
usable default
settings. A name
& description is
enough.

Tricky. Decide on
individual & group
settings. Has
some quirks. Get
some training.

Default settings
are good. Try to
set it so the
author’s name is
shown.

L ERELES
time. Set up quiz,
then questions.
Consider your
categories.

It can be tricky to
set up, make sure
you plan the
lesson first. Worth
the effort.

Easy. Choose from
4 types. Both
online & offline
assignments are
possible.

Tricky to set up.
Know what you
want before you
build. Get some
training.

Information

Transfer

Is it a tool for
disseminating
information from
you to your
students?

Yes. Only teachers
can upload files to
course site. So
definitely a push-
tool.

Very easy way of
leading students
to information.
Can link directly to
database articles.

Yes. Include

course updates,
encouragement,
timely links, etc.

Share resources
as links or files.
High message
volume? Risk of
losing info.

Yes. Use as
information site.
Allow editing only
by teachers or by
any participant.

Use glossary to
define terms or
present info.
Better yet, let the
students add to it.

The quiz is aimed
at assessment,
not as distribution
channel. Tip: use
as self-test.

Great for
presenting
informationin a
branched, guided
way.

No. The
assignment tool is
not a distribution
channel.

Can be used for
teacher to present
info, but better to
let the students
add to it.

Assess learning
Will this tool
allow you to
assess your
students’
learning?

Maybe. Use to
give task. Collect
student files
through Forum or
Assignment.

Not directly.
Option is to link to
external student
e-portfolios or
blogs.

No. The News

Forum is limited.
Students cannot
post new topics.

Forum is versatile
& allows this, e.g.
design a formative
assessment
activity.

Wiki is versatile &
allows this, e.g.
design a formative
assessment
activity.

Glossary is
versatile & allows
this. But you need
to design the right
learning activity.

Quiz can be timed
& secure. Has
essay, mc, true/
false, matching, &
other questions.

Yes, allows
grading. Use as
branched quiz,
scenario, case
study, role play.

Yes. Set due dates
& maximum
grades. Collect
assignments and
provide feedback.

Database is
versatile & allows
this. But you need
to design the right
learning activity.

Communication
& interaction
Can it be used for
communication &
interaction
among
participants

(you & your
students)?

No. It’'s a
distribution tool.
No option for
interaction or
communication.

Maybe. Link to
external tools eg
Google Calendar,
groups, blogs or
wikis.

You can start new
topics. Students
respond. Great for
establishing
course rhythm.

Yes. Students
communicate with
you & peers.
Interact as a class
or in groups.

Not suited for
discussions. Use in
brainstorming,
planning, collabo-
rative writing,...

Not suited for
discussions.
Students can read
other entries &
comment or rate.

No. Tip: Use
forums instead.

No this is an
individual activity,
not a group
activity.

No. Only allows
very limited
interaction
between teacher
& student.

Not suited for
discussions.
Students can read
other entries &
comment or rate.

Co-create

content

Can you & your
students
collaborate &
create content
together?

Maybe. Use to
give task. Collect
student files
through Forum or
Assignment.

Maybe. You can
link to external
collaborative sites
e.g. Google Docs,
wikis or blogs.

Limited because
students cannot
start new topics.
Tip: Set up
another Forum.

Yes. Students can
collaborate &
explore topics,
discuss them &
write together.

Yes. Students can
collaborate &
explore topics,
discuss them &
write together.

Only original
author can edit an
entry. Class can
collect reviews,
resources, etc

No. Tip: Use
forums or wikis
instead.

No this is an
individual activity,
not a group
activity.

No. Currently it
does not allow
group
assignments. Use
forum or wiki .

Students can
share info & files
in searchable way.
Create joint
collections.

Bloom’s
Allows what
thinking order?
*Remember
*Understand
*Apply
*Analyse
*Evaluate
*Create

None.

This is not a
learning activity,
but information
transfer.

6/6

Can do all of the
above, depending
on where you link
to.

2/6

Not strictly
learning activity.
Test readiness for
next class? R & U

5/6

Understand,
Apply, Analyse,
Evaluate, Create

5/6

Understand,
Apply, Analyse,
Evaluate, Create

5/6

Understand,
Apply, Analyse,
Evaluate, Create

6/6

Can test all 6 but
this requires you
to be creative in
your assessment.

6/6

Can test all 6 but
this requires you
to be creative in
your assessment.

6/6

Indirectly.
Depends on your
assessment
design.

5/6

Understand,
Apply, Analyse,
Evaluate, Create

Great fit Need more Moodle help?

*Moodle community at www.moodle.org
*Download Using Moodle book (it’s free!)
*@lasic’s 2 Minute Moodles videos
*@moodleman blog: www.moodleman.com
*Go meet your friendly e-learning, flexible
learning or educational technology team.
Buy them a coffee!

@ EIT
www.eit.ac.nz

Te Whare Takiura o Kahungunu

*Be creative with Discussion Forums
It doesn’t always have to be an in-depth
class discussion. Other activity ideas: class
debate, team discussions, report weekly
project findings, web quests, role play &
feedback, gather resources & reviews,
assessment support, Helpline, NZ’s Got
Talent (use the rating), rotated student-led
discussions, weekly magazine,...

How to use this guide

Are you a teacher new to Moodle? Use this
guide to pick the right tool for the job.
*Know which tool you want to use? Follow
its row across to see its strengths &
weaknesses.

*Know what you want to achieve? Pick a
Not best tool for column and follow it to see which tool will
the job help you do it.

Can work w/ some
learning design

ﬂ SO
TELTEEGE Joyce Seitzinger (@catspyjamasnz / www.cats-pyjamas.net) - May 2010
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What Is Moodle?

Moodle stands for Modular Object-Oriented Dynamic Learning Environment.

It is a course-management system. 

It allows you to deliver content to students electronically via their laptops. 

It also allows you to collect work from students electronically for grading and assessment.

























What Does a Moodle Site Look Like?





















What Is Moodle?

Moodle also has built in interactive activities. 

The ‘modular’ part of the name means you can add extra functions designed by independent developers, such as: 

hot-potatoes activities

word games e.g.

Hangman

Crosswords

Millionaire-style quizzes

maths games e.g.

Sudoku























Why Use Moodle?
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What Are the Advantages of Moodle?

Get Stuff Out

Deliver written content

Online calendar

Online news and announcement 

Online quiz

Audio and video content



Take Stuff In

Assignment submission

Automated grading

Online quiz

Activities

Forum

Database

Wiki













Setting Up Moodle

Plan First

Site Structure

Site Appearance

Roles

Administrator(s)

Course Creators

Teachers

Students

Training

Get Support

Webserver Setup

Virtual Server

Web Server

Hosted Service

Site Install

User Authentication

Site Backup

Scheduling











Recommended Resources

Books

Packt Publications

Moodle for D & T

Moodle Math

Moodle English Teacher's 
Cookbook

Moodle Administration

Moodle for Second
Language Teaching

Moodle Multimedia

























Handy Internet Resources

Moodle Tutorials & Quick-Starts

Tutorials and Ideas

Planning & Organisation

Moodle 101

Sample H.S. Flowchart

Moodle Tools – Guide For Teachers
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m \ Moodle User Authentication for DETNSW Domain using the DIP Server
A

Created by Joshua Westerway (Joshua.Westerway@det.nsw.edu.au) and James Rudd (James.W.Rudd@det.nsw.edu.au)

These instructions will assist DET schools to authenticate logins and automate the user creation process for Moodle
(www.moodle.org) by linking the Moodle server to the DETNSW domain using your schools DIP server. This allows users to

login to Moodle using existing DET logins (as used for the Internet proxy and Portal) and for new users (new students or staff
to the school) to be created automatically once they are officially enrolled.

1) Requirements:

e These instructions are for Moodle 1.9.X (e.g. 1.9.10) or 2.0.X (e.g. 2.0.3). Please check your notifications page to
determine your Moodle version, with slight modification these instructions can be used on other versions of Moodle.

e Your Moodle server MUST be located on-site, connected to the DET network. Access to the DIP server is unavailable from
outside the DET network.

e For smooth operation it is recommended you do NOT use your own or any real persons DETNSW domain login (Portal
login information) for the ‘Bind user’ as your password has an expiry which would cause an extra maintenance burden to
keep the password in Moodle up to date. Contact your ITD officer to arrange for a “user account to be created for

Moodle authentication which has a non-expiry password”. This is the preferred solution for a username and password to
use for the ‘Bind user’ but not necessarily required.

e Your PHP installation needs to have the LDAP extension installed (http://www.php.net/manual/en/book.ldap.php). Most
PHP installations for Moodle have this enabled by default. You can check for a section titled ‘LDAP’ in the PHP info page
found in the Site Administration menu under SERVER - PHP info.

e You need to be a site-wide Administrator of your Moodle site or have the password to the default ‘admin’ account.

1|Page
Don’t forget to sign up to the NSW DET Yammer site (https://www.yammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools™.
Should you experience any difficulty you can always ask for help there!






f \ Moodle User Authentication for DETNSW Domain using the DIP Server
IJ Created by Joshua Westerway (Joshua.Westerway@det.nsw.edu.au) and James Rudd (James.W.Rudd@det.nsw.edu.au)

2) Determining your school context:

a) Download the software ADExplorer from http://technet.microsoft.com/en-gb/sysinternals/bb963907

b) Run the application from a computer connected to the DET network (due to security restrictions this software will not
run from a DERNSW device)

c) Login to the DIP server using:

-
- Connect to Active Directory ﬁ

(@) Enter a name for an Active Directory database to which you
want to connect, If you previously saved a connection, you
do not need to enter a database name.

i. Connect to - XXXXdip000dc001.detnsw.win (Replace XXXX Connect to:  XXXXdip000dc00 1.detnsw. win
with your 4 digit school code) - rstrame Iastname @detnen
ii. User — DET portal username (firstname.lastname) with Password: | seesssss|

‘@detnsw’ added to the end
() Enter the path of a previous snapshot to load.

iii. Password- DET portal password oot
=114 H

If you want to save this connection for future use, select Save
this connection, and then enter a name for the saved connection.

[] save this connection

MName:

Click the OK button to connect to the DIP server. oK ] [ Cancel

2|Page

Don’t forget to sign up to the NSW DET Yammer site (https://www.yvammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools”.
Should you experience any difficulty you can always ask for help there!






f \ Moodle User Authentication for DETNSW Domain using the DIP Server
IJ Created by Joshua Westerway (Joshua.Westerway@det.nsw.edu.au) and James Rudd (James.W.Rudd@det.nsw.edu.au)

d) You will be presented with a directory tree diagram representing the entire DETNSW domain structure. Clicking on the
‘+’ icons will open a branch and the ‘-’ icons will close branch. Opening some branches can take time to load so please

be patient.

i. Open the ‘DC=DETNSW,DC=WIN’ branch.

ii. Open the ‘OU=Schools’ branch.

iii.  Open the ‘OU =’ branch representing your
schools region.

Don’t forget to sign up to the NSW DET Yammer site (https://www.yvammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools”.

File

History Help

- Active Directory Explorer - Sysinternals: www.sysinternals.com

Edit Favorites Search Compare

T ICIEICE

Path:

@ Active Directory Explorer
=5 8495dip000dc00 1. detnsw,win [34950IP000DCO01.DETNSW, WIN|

Active Directory Explorer

E|3§_=.| DC=DETMSW,DC=WIN

Should you experience any difficulty you can always ask for help there!

- & OU=Accounts
I8 CN=Builtin

& OU=5chool Education Groups
Eli| QU =5choals

i E OU=_Management

E OU=Accounts

& oU=Accounts Unmatched
E OU=Computers

3] oU=Hunter Central Coast
-H1 olu=Ilawarra South East
E OU=_Management
-3 OU=Adaminaby P5
-2 ou=albion Park HS
-E] oU=Albion Park PS

-

m
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e) Locate your school and right click on the name, select “Copy Object Name” from the menu of options, this will copy to
your clipboard ready to be pasted elsewhere. Paste this value into the configuration item “Contexts” on the Moodle LDAP
configuration page.

3 Acive ey B

File Edit Favorites Search Compare  History Help

ETICIEICE

path: OU=Ulladulla H5,0U=Illawarra South East,OU=5chools,DC=DETHSW,DC

& oU=Tathra PS -
E OU=Terara PS5

3] oU=The Crescent School

& oU=Thirroul PS

E OU=Tirranna PS

E OU=Tomerong PS

F] oU=Towamba PS

] oU=Towradgi PS

] ou=Tulimbar PS

aU=Ulladulla H5

=]

] oUu=Ulladulla PS
H] oU=Unanderra
JH OU=Vincentia HE
JH oU=Vincentia P
JH ou=Waniora PS
JH ou=warila Hs
JH ou=warila Nort
J ou=warila PS

Properties...

Search Container...

Rename...

Delete
Mew Object...

Copy Object Mame

E OU=Warrawong
3| OlU=Warrawong e

—_
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Don’t forget to sign up to the NSW DET Yammer site (https://www.yvammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools”.
Should you experience any difficulty you can always ask for help there! IIIE
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3) Setting up Moodle:
a) Open your Moodle site and login as a user with Site Wide Administrator privileges.

b) Using the “Site Administration” menu go to USERS - AUTHENTICATION - MANAGE AUTHENTICATION (v1.9.X) or
PLUGINS - AUTHENTICATION - MANAGE AUTHENTICATION (v2.0.X).

c) Enable “LDAP Server” by clicking on the eye icon in the table to make it ‘open’.

d) Using the “Site Administration” menu go to USERS - AUTHENTICATION - MANAGE AUTHENTICATION (v.1.9.X) or
PLUGINS - AUTHENTICATION - LDAP SERVER (v2.0.X).

e) Using the configuration information on last two pages of this document combined with the school context information
you gathered in part 2 of these instructions complete the LDAP Server configuration page on Moodle and click the SAVE
CHANGES button at the bottom of the page.

f) Logout of your Moodle site and attempt to login using your regular DET Portal / Internet login.

g) Should you DET Portal password be expired your login may be rejected, please go to the DET Portal
(https://portal.det.nsw.edu.au) and use the “My Profile” tab to reset your password.

h) For user account mass synchronization you will need to setup a system scheduled task (windows based server) or CRON
job (linux/unix based server). This needs to be set to run %omoodledir%/auth/ldap/ auth_ldap_sync_users.php
(%omoodledir% is the web server directory where Moodle is installed) on a set schedule. Best practice would be to do
this on a regular basis but not at a time when server use is high (e.g. 3am every morning).

i. If your server is hosted by a third party company please contact their support service to arrange for this to be
setup.

ii. If you manage your own server see - http://docs.moodle.org/en/Cron
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Don’t forget to sign up to the NSW DET Yammer site (https://www.yammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools™.
Should you experience any difficulty you can always ask for help there!
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Configuration Item Value Configuration Item Value
Host URL Idap://XXXXdip000dcO01.detnsw.win Force change password No
Replace XXXX with your 4 digit school code
Use standard Change Password
. No
Version 3 Page
LDAP encoding utf-8 Password format Plain Text
Hide passwords Yes Password-change URL empty
Distinguished Name Available from Regional ITD Expiration No

Password Available from Regional ITD Expiration warning 10 default value
User type MS Active Directory Grace logins No
Use ADexplorer software to determine your Grace login attribute empty
Contexts - .
schools user context (see instructions)
Create users externally No
Search subcontexts Yes
Context for new users empty
Dereference aliases No
Creators empty

User attribute

mailnickname

Removed ext user

Suspend internal

Member attribute empty
NTLM SSO Enable No
Member attribute uses empt
dn pty Subnet empty
Object class empty

Don’t forget to sign up to the NSW DET Yammer site (https://www.yvammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools”.

Should you experience any difficulty you can always ask for help there!
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LDAP Server Data Mapping

Configuration Item Value Update local Update external Lock value
First name givenName On creation Never Locked
Surname sn On creation Never Locked
Email address mail On creation Never Locked
City/town On creation Never Unlocked if Empty
Country On creation Never Unlocked if Empty
Language On creation Never Locked
Description On creation Never Locked
Web page On creation Never Locked

extensionAttributel4 .
ID number (student ERN# only) On creation Never Locked

Institution On creation Never Locked
Department On creation Never Locked
Phone 1 On creation Never Locked
Phone 2 On creation Never Locked
Address On creation Never Locked
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Don’t forget to sign up to the NSW DET Yammer site (https://www.yammer.com/det.nsw.edu.au/) and join the group “Moodle 4 Schools™.
Should you experience any difficulty you can always ask for help there!






